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environment dedicated to helping each student become a lifelong learner and a responsible, productive
member of a rapidly changing society.

PMS MISSION STATEMENT

The mission of Pennichuck Middle School is to provide a caring, exciting and
challenging learning environment that empowers all students to achieve their
greatest potential and to become responsible, respectful and productive
members of society.

We believe...kids come first.

We believe...learning can be fun.

We believe...all can succeed.

We believe...we can achieve more...together.

ARRIVAL/DEPARTURE FROM SCHOOL GROUNDS

Although the building will be open at 6:45am, we do not recommend that students arrive at this hour as
there is no supervision at that time. Students who are transported to school are encouraged to arrive by
7:30am to avoid significant travel delays caused by the large number of cars entering the school grounds
shortly before school begins. It is suggested that walkers arrive at school by 7:45am. Students must be in
their advisories by 8:00am.

All students are expected to leave school grounds at dismissal time unless they are reporting to a teacher
for extra help or participating in an after school activity. Students who misbehave while waiting for a ride
home will face disciplinary consequences.

BICYCLES & ALTERNATIVE SCHOOL TRANSPORTATION

Bicycles may be ridden to school; however, students must walk their bicycles on school grounds. This
rule also applies to the footbridge when students are coming to or leaving school. Bicycle racks are
provided for the purpose of parking bicycles. Please use them. Do not lay bicycles on the ground.
Bicycles are to be kept locked while not in use. Students are reminded that bicycles not belonging to
them should not be tampered with. Bicycles are brought to school at the student's risk. The school will
not assume responsibility for bicycle damage. Any student bringing a bicycle on the school property must
have a helmet. Students not wearing a helmet may have their bicycle locked up until a parent can come
and pick it up or until the student returns to school with a helmet.

Skateboards/roller blades are not to be used in the school building or on school



grounds. ATTENDANCE

Students are required by law to attend school during all times the school is in session. The process of
education requires continuity of instruction and participation in order to maximize the educational benefits
for all students. Acceptable reasons for absences are personal illness, family emergencies, religious
holidays, or other situations which are cleared through the principal prior to the absence.

Students who are absent without parent / guardian permission will be considered truant. Excessive
truancies will be reported to the district truant officer.

When a student is going to be absent from school, the parent is urged to call the office at 966-4140 the
morning of the absence. The school answering machine is turned on at 4:30 PM Monday-Thursday and
Fridays at 3:30 PM and will remain on throughout the evening.

Students who are tardy should report to the main office (or the foyer depending on the time of arrival) and
receive an admit slip. Once the student reaches his or her sixth tardy in a trimester, a letter will be sent
home. On the 9th tardy and every tardy thereafter during a trimester, a student will receive an after school
detention. Consequences will increase if tardiness should continue.

For dismissals, students must bring a note signed by a parent to the main office before advisory. The
student will receive a dismissal slip, give it to the appropriate teacher, and will be waiting at the office at
the dismissal time. Failure to follow this procedure will result in the office staff having to interrupt
classes and not have the child leave on time.

SAFETY – ARRIVING/LEAVING FROM SCHOOL

When discharging or picking up students, please do not use the bus area. The bus area is in the FRONT of
the school. Student drop-off/pick-up by parents is located in the back of the school.

For safety rules while riding the school bus, please refer to the section titled "Transportation." (pg. 42)

ADVISORY

There will be an advisory period twice each week, at the beginning of the day. Attendance will be taken
and announcements made at this time. Advisory is an approximately 20 minute period in which a small
group of students and one staff member meet every morning. That time is spent on school-wide activities,
daily check-in, goal setting, and communicating. It is a special time of the day where students and staff
can discuss issues and work together to help the student be successful.

SILENT MEDITATION AND PLEDGE OF ALLEGIANCE

Time will be provided at the beginning of each school day for a moment of silent meditation and the
Pledge of Allegiance to the flag of the United States. Students are expected to stand at this time as a sign
of respect.

DAILY NOTICES



Daily notices are read over the PA system and are posted on the school webpage. These notices are also
distributed to faculty via e-mail by midmorning so each classroom will have a copy.

Parents may receive daily notices by signing up on the district website. Open the district page by going to
http://www.nashua,edu, click on e-news, school announcements, and follow the instructions. You may
also sign up for the superintendents newsletters by following the same procedure.

CELL PHONES and OUTSIDE ELECTRONIC DEVICES

Cell Phones allowed on school grounds. During the hours of 8:00am through 2:43pm all cell phones
need to be off and away. Students should not need to access their phones during the school day. Other
unauthorized devices are also not allowed for use during the school day.

If your child does bring in an electronic device, and it gets lost or stolen, the school will not be held
responsible. There is no need to contact the school regarding this; however, we do recommend calling
the Nashua Police Department at 594-3500 or contacting the School Resource Officer.

TELEPHONE REGULATIONS AND ACCESS

All student communication is handled through the main office. If a parent wants to contact their child, it
should be through the main office. Students must use the phone in the office to call home unless given
permission by a staff member.

LOCKERS/DESKS

Lockers are assigned to all students; however, students may be required to share a locker with another
classmate. Locker combinations should not be shared with any student not assigned to that locker.

Lockers and desks are school property and use of them is granted to students for securing books, school
materials, and personal property. The school retains ownership of the lockers and desks and the right to
inspect them or to reclaim them. General or specific searches of school property may be conducted at any
time.

Students will be issued locks for their lockers. Only school locks are to be used on student lockers. The
custodian may remove ANY PERSONAL LOCKS found on lockers. All locks must be returned at the end
of each school year. Lost locks will result in an assessed fee of $4.50.

Lockers are the property of the school and may be opened an RS.
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STUDENT DRESS CODE

A student’s appearance and dress in school should not interfere with the education, safety, and health of
that student or his/her fellow students or staff members.

Specifically prohibited items include, but are not limited to:

∙ Undergarments that are intentionally visible.
∙ Overly revealing attire, including but not limited to crop tops,





day weekend. Homework should not be initiated immediately before a school vacation, although
long-term assignments may span a school vacation period.

MARKING SCALS





SCHOOL DANCES

School dances are intended to provide a worthwhile social experience for students. Attendance at a school
dance is considered a privilege, not a right. Reasonable behavior and school attendance are basic criteria
for attending dances. The administration and teachers reserve the right to deny admittance to any student.

∙ Dances are for Penni den
P



INCLEMENTWEATHER POLICIES





application for free or reduced-price meals. If they are receiving Food Stamp or TANF benefits but are
refused free meals, please call the school. These benefits are available throughout the year. Applications
may be obtained from any school cafeteria or the school office.

MEAL PREPAYMENT SYSTEM

All Nashua Schools have a computerized payment system for the management of school meals. This
system allows us to provide better service to students and parents, as well as account for all meals served
at individual schools. This system is also designed to protect the privacy of those students who may be
receiving free or reduced-price meals.

Each student is assigned a personal meal account number with four or five digits. A number is issued to
each student when enrolled in the school. As long as the student continues to be enrolled at the same
school site, the same code number will be utilized. During mealtime, students key in their code number
on a keypad located in the cafeteria line. The meal charges are deducted from their account balance at
that time. If there are not sufficient funds in the student's account, the meal is automatically charged at
that time. The same procedure is used for breakfast, lunch, and milk sales.

RESPONSIBLE USE GUIDELINES – INTERNET

The Nashua School District’s (NSD) computerRE
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A parent or guardian should accompany you to this meeting.
You will promptly disclose to your teacher or another school official any message you
receive that is inappropriate or makes you feel uncomfortable.

Illegal Activities

You will not attempt to gain unauthorized access to the NSD network or to any other computer
system through the NSD network. This includes attempting to log in through another person's
account or access another person's files. These actions are illegal, even if only for the purposes
of "browsing."

You will not make deliberate attempts to disrupt the computer system or destroy data by
spreading computer viruses.
You will not use the NSD network to engage in any illegal act, including but not limited to
arranging for the purchase or sale of drugs or alcohol, engaging in criminal activity, or
threatening the safety of another person.

System Security

Restrictions against inappropriate language apply to public messages, private messages,
and material posted on Web pages.
You will not use obscene, profane, lewd, vulgar, rude, inflammatory, threatening, or
disrespectful forms of communication. This applies to verbal and written language, diagrams,
photographs, representations, videos, or any other forms of communication. You will not post
information that could cause damage or a danger of disruption. You will not engage in personal
attacks, including prejudicial or discriminatory attacks. You will not harass another person.
Harassment is persistently acting in a manner that distresses or annoys another person. If you
are told by a person to stop sending him/her messages, you
must stop.

You will not knowingly or recklessly post false or defamatory information about a person
or organization.

Respect for Privacy

You will not post private information about another person.

Plagiarism and Copyright Infringement

You will not plagiarize works that you find on the Internet. Plagiarism is taking the ideas
or writings of others and presenting them as if they were yours.
You will respect the rights of copyright owners. Copyright infringement occurs when you
reproduce a work that is protected by a copyright without authorization. If a work
contains language that specifies appropriate use of that work, you should follow the
expressed requirements. Copyright law can be very confusing. If you have questions, ask
a teacher.

Inappropriate Access to Material

You will not use the NSD network to access materc
b
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that advocates illegal acts, or that advocates violence or discrimination toward other people
(hate literature). A special exception may be made for hate literature, if the purpose of your
access is to conduct research, and both your teacher and parent or guardian approve. If you
mistakenly access inappropriate information, you should immediately tell your teacher or
another school official. This will protect you against a claim that you have intentionally violated
this policy. Your parent or guardian should instruct you if there is additional material that he or
she thinks would be inappropriate for you to access. The School District fully expects you to
follow your parent’s or guardian’s instructions in this matter.

Your Rights

The NSD network is considered a limited forum, similar to the school newspaper, and
therefore the School District reserves the righSn,
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When an after-school detentio



∙ Ask the school administration to assign a one-day in-school suspension.
∙ Withhold privileges (no student may be denied the right to have lunch or snack). ∙ Initiate
a pre-arranged alternative classroom setting for up to a class period. ∙ Consult with the
principal, guidance counselor, case managers, or other appropriate staff concerning future
strategies.
∙
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or she may receive a copy of his/her rights.

A school administrator may suspend a student for up to ten (10) days for disciplinary reasons. The Principal
may request the Superintendent or designee to suspend the student up to an additional ten (10) days. The
Superintendent may request the expulsion of a student for disciplinary reasons.

SHORT-TERM SUSPENSION (a suspension of up to ten (10) days)

A school administrator shall meet with the student to discuss the student's conduct and shall:

a. At the outset of the meeting, inform the student of the nature of the violation;
b. inform the student of the nature of the evidence and facts upon which the administrator is making

his/her decision;
c. receive information and evidence from the student on his/her behalf; including presentation of any

mitigating factors; and,
The school administrator shall make every reasonable effort to contact the parent as soon as possible after the
disciplinary action. The Principal or designee shall immediately provide the student and parent/guardian a
letter explaining the disciplinary action. The letter shall set forth:

a. an explanation of the charge(s) against the student, and a brief summary of the evidence;
b. the disciplinary action taken by the school administrator;
c. the period (10
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If a special education student receives a long-term suspension or a pattern of short-term suspensions for
substantially the same behaviors that exceeds ten (10) days in a school year, the administrator shall contact
the special education case manager to convene an I.E.P. (Individual Education Plan) team meeting prior to the
commencement of the eleventh day of suspension. A functional behavioral assessment and behavior
intervention plan will be completed or updated. The team will determine if the behavior is or is not a
manifestation of the student’s educational disability. Disciplinary action will occur in accordance with all
federal and state laws, regulations, and rules for the education of children with disabilities.

If a special education student is recommended for a long-term suspension, the student and the student’s
parent(s)/guardian(s) shall receive the same written notice as non-disabled students. This written notice shall
also advise the student and the student’s parent(s)/guardian(s) of their rights under the Individuals with
Disabilities Education Act (IDEA), including notice that a long-term suspension is a change of placement
which they may disagree with and, if applicable, invoke the “stay-put” provisions of the IDEA. The student’s
I.E.P. Team and other qualified personnel shall meet prior to the imposition of a long-term suspension to
determine whether the conduct causing the disciplinary action was a manifestation of the student’s
educational disability. If
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any and all witnesses; and,
g. notice that the hearing may be either public or private and the choice shall be that of the



In cases involving possession of or sale of drugs or the possession of a weapon, the student’s I.E.P. Team
shall be convened no later than ten (10) business days after the event giving rise to the request for expulsion
for the purpose of conducting a manifestation determination review, a functional behavioral assessment and
to make a determination of an appropriate forty-five (45) day interim alternative educational placement. If
the I.E.P. Team determines that the student’s conduct was not a manifestation of the student’s educational
disability, the Team’s report shall be forwarded to the Superintendent for further disciplinary action. Should
the special education student be expelled following a hearing before the Board of Education or its
subcommittee, the I.E.P. Team must then propose and offer an alternative long-term placement where the
student will receive a free, appropriate, public education and the student’s I.E.P. services can be delivered.
The recommendation for the long-term placement must be made prior to the expiration of the forty-five (45)
interim alternative educational placement. If the I.E.P. Team determines that the conduct giving rise to the
request for expulsion was a manifestation of the student’s educational disability, then no discipline in excess
of the initial ten-day suspension shall be imposed.

When a student’s conduct does not involve a drug or weapon violation, but the school determines that the
student presents a potential danger to himself/herself or to others in his/her current placement, the school may
request a forty-five (45) day interim alternative educational placement. No change of placement shall occur
without the consent of the parent/guardian after the convening of the I.E.P. Team or, until the school obtains
an order from a Hearings Officer granting permission for such a placement.

Board Approved: 10/15/-I.E.P.
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the Superintendent's decision. An appeal to the Superintendent shall be a prerequisite to any appeal to
the School Board. The appeal to the School Board shall be in writing, addressed to School Board Chair
in care of the Superintendent, shall state the reason(s) why the appealing party is aggrieved, and the
nature of the relief they seek.
An aggrieved par





SEXUAL DISCRIMINATION, SEXUAL HARASSMENT, AND SEXUAL VIOLENCE
- STUDENTS

I. Policy Statement

The Nashua Board of Education is committed to providing an educational environment for students that is
free from sexual discrimination, sexual harassment and sexual violence. Sexual harassment is a form of
sexual discrimination which violates Title VII of the Civil Rights Act of 1964 and Title IX of the
Education Amendments of 1972, and N.H. State Statute 354-A:7, Unlawful Discriminatory Practices.
Sexual violence is a physical act of aggression, attempted or completed, that includes a sexual act or
sexual purpose. Sexual violence includes non-physical contact of a sexual nature such as threats of sexual
violence or intentional or unwanted exposure of an individual to exhibitionism, pornography and acts of
voyeurism.

The Nashua School District does not discriminate on the basis of sex in our educational programs and
activities as required by Title IX to not discriminate.

It is a violation of this policy for any student or employee to
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effect of unreasonably interfering with a student’s educational performance or opportunities; or
creates an intimidating, offensive o





Upon completion of an investigation conducted by the Title IX Coordinator, the Superintendent will be
provided with a written factual report and recommended action. The investigation should not take longer
than 60 days to meet the Office of Civil Rights standard.

Individuals may appeal the decision of the Principal/Title IX Coordinator to the Superintendent, or in the
case of discipline originating from the Superintendent, to the Board of Education within 10 days of the
decision.

V. Nashua School District Action

Upon completion of the investigation, the Principal or Superintendent shall provide the complainant and
the accused of the outcome of the investigation and any appeal in writing. If the investigating party
determines that the alleged conduct constituted sexual discrimination, sexual harassment or sexual
violence, the Superintendent or Principal may discipline the offending student. Such discipline may
include, but is not limited to, detention, in-school suspension, out-of-school suspension, or expulsion.
Discipline will be issued in accord with other applicable Board policies. Due to FERPA and other
privacy-related laws, the complainant will not be informed of what discipline was imposed.

The District reserves the right to take any additional actions it deems necessary to
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Nothing in this policy will prohibit the District from taking immediate action to protect victims of alleged
sexual abuse.

IX. Age-Appropriate Sexual Harassment Policy

Per the requirements of Ed. 303.01(j), the Board of Education is required to establish a policy on sexual
harassment, written in age appropriate language and published and available in written form to all
students. This policy is intended to apply to middle-school and high-school aged students.

The Superintendent and building Principal(s) are charged with establishing policies, rules, protocols and
other necessary age-appropriate information or materials for the District’s elementary schools.

X. By-Pass of Policy
Any individual with a sexual discrimination, sexual harassment, or sexual violence complaint may
choose to bypass this Policy and accompanying regulation and proceed directly to:

N.H. Commission on Human Rights or U.S. Department of Health and Human Services 2
Chenelle Drive Office for Civil Rights, Region 1 Concord, NH 03301 JFK Building, Room 1875
(603) 271-2767 Boston, MA 02203

(617) 565-1340

Legal References:
Section 703 of Title VII of the Civil Rights Act of 1964, as amended

Title IX of the Education Amendments of 1972

NH Code of Administrative Rules, Section Ed. 303.01(j), Substantive Duties of

School Boards; Sexual Harassment Policy

NH Code of Administrative Rules, Section 306.04(a) (8), Student Harassment

NH Code of Administrative Rules, Section 306.04(a) (9), Sexual Harassment

RSA 354-A:7, Unlawful Discriminatory Practices

ñSexual Violence: Definitionsò by the Centers for Disease Control and Prevention

(http://www.cdc.gov/violcenceprevention/sexual violence/definitions.html)

NOTIFICATION OF PARENTAL AND STUDENT RIGHTS

The following statement shall be included in all parent and student handbooks which shall be distributed
annually: The federal Family Educational Rights and Privacy Act of 1974 and regulations adopted by the
U. S. Department of Education grant parents of students, along with "eligible students" (students who
have attained eighteen years of age or who are attending institutions of post-secondary education), certain
rights relative to education records maintained by the Nashua School District. The District shall provide
for the need to notify parents of their rights in a language other than English.
These rights include the following:





the “Transportation Rules for Pupils” are violated.

Buses are allowed to leave the bus stop if they arrive five minutes prior t







time. In the event of a suspension, the Director of Transport



Consequences

1STREPORT 2NDREPORT 3RDREPORT 4THOR MORE
REPORTS

LEVEL II INFRACTIONS
∙ Improper boarding/departing
procedures ∙ Unnecessary noise
∙ Refusing to obey the driver
∙ Improper bus line behavior
∙ Failure to remain seated
∙ Riding another bus route without

authorization from the building Principal
and/or Director of Transportation

Warning Warning or 1-3
day bus
suspension

Warning or 1-5
day bus
suspension

Warning or up
to a 20 day
bus
suspension

∙ Other Level II infractions as reported by
the bus officials.

LEVEL I INFRACTIONS
∙ Smoking
∙ Lighting matches or playing with

hazardous items on the bus
∙ Fighting, pushing, tripping
∙ Vandalism
∙ Other behavior relating to safety
∙ Bullying/harassment behaviors
∙ Tampering with bus


